MoanucaHo undposon nognuckio: LLikanosa
JlTapuca BukTopoBHa
Hata: 2023.08.29 17:54:37 +03'00'
TI'ocynapcTBeHHOe OI0KETHOE YUpPeKIeHue
LHEHTP MCUXO0JIOT0-NeJaAroru4ecKoi, MeJUIMHCKON U CONUAJIbHOMN MOMOLIM

Mockosckoro paiiona Cankr-IlerepOypra

(FBY IIIIIMCII)
«Ipunsaro» «Y TBEPKIACHO»
O61ee codpanre pabOTHUKOB Hupekrop I'BY HITTIMCIT
I'BY LIIIIMCII JI.B.IlIkamoBa
ITpotokon Ne 3 «28» aBrycra 2023 r. [Tpuka3 Ne 85 ot «28» aBrycra 2023 r.
MOJIOKEHHUE

O NOPAAKE OBPABOTKH NIEPCOHAJIBHBIX TAHHbBIX
B I'BY IIIIIMCII MOCKOBCKOI'O PAHOHA

1. O6mue mooxkeHUst

1.1 Hacrosmee [Tonoxxenune o mopsiike 00pabOTKHU MEepCOHANBHBIX JaHHBIX (najnee - [lomoxkenue)
B TOCYJapCTBEHHOM OOJDKETHOM YUPEKICHUU LEHTP ICUXOJIOr0-NeAarorn4eckon, MEAUIMHCKOW U
couuanabHON moMomu MockoBckoro paiiona Cankt-Ilerepoypra (ganee — ['bBY LIIIIMCII) pa3zpaboTtano
B cooreerctBuu ¢ Koncrurynuenn Poccuiickonn ®enepanuu, TpynoBeiM konexkcoM Pocculiickon
Oenepanun, ['paxmaanckum koaekcom Poccutickoit denepanuu, degepaibHbIM 3aKOHOM OT 27 HIOIS
2006 r. Ne 149-®3 «O6 unrpopmanuu, THPOPMAITUOHHBIX TEXHOJOTHSAX M O 3aIIUTE HWHPOPMALUN,
[IpaBunamu BHyTpenHero tpynoBoro pacnopsiaka I'bBY HIINIMCII u onpenenser nopsiaoK MOIy4YEHUs,
yueTa, 00pabOTKH, HAKOIUICHHUS M XpaHEHHSI IEPCOHATIBHBIX JaHHBIX.

1.2 Uens pa3pabotku [lonoxenus - ompeneneHue nopsiaka oOpabOTKU MEPCOHATBHBIX JAaHHBIX
paboraukoB I'BY HIIIIMCII u wuHBIX CyOBEKTOB NEPCOHAIBHBIX JaHHBIX, MEPCOHAIBHBIC JaHHBIC
KOTOPBIX MOJyIeKaT 00paboTKe, HA OCHOBAHWU MOJHOMOYHI omepaTopa; oOecleueHHe 3alluThl MpaB U
cB00O/ yeloBeKa U rpaxJaaHuHa, B T.4. padotauka I'BY HIIIIMCII, npu 06paboTke ero nepcoHaabHbIX
JAHHBIX, B TOM YHUCJE 3allUThl MPaB Ha HENPUKOCHOBEHHOCTh YACTHOW KU3HH, JIMYHYIO U CEMEUHYIO
TaliHy, a TAK)K€ YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, UMEIOIIUX JOCTYI K EPCOHAIBHBIM
JAHHBIM, 32 HEBBINOJHEHHE TPEOOBAHWN HOPM, PETYIHPYIOMIMX O00paOOTKy M 3alIUTy MEePCOHATBHBIX
JTAHHBIX.

2. lopsinok BBO/A B AeiicTBUe U n3MeHeHus [loJioxeHus

2.1 Hacrosiee [lonoxenue u u3smeHeHus: Kk Hemy yrBepkaatorcs qupexkropoM I'BY HITIIMCII u
BBOnATCS Tipuka3zoMm. Bce pabotHuxku I'BY HIINIMCII nomkHBI OBITH O3HAKOMJIEHBI TOJI PACIHCKY C
ITonoxxeHneM U U3MEHEHUSIMU K HEMY.

2.2 OCHOBHBIE TIOHSITHS U COCTAB MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB.

s neneit Hacrosmero I1onoxeHus UCIOIb3YIOTCS CIEAYIOLUUE OCHOBHBIE ITOHATHUSA:

- IepcoHalbHbIE JaHHbIE pabOTHUKA - JIt00as HH(OpMAaLIHSL, OTHOCSINASACSA K ONPEIEICHHOMY WU
OIlpe/ieNIIEMOMY HAa OCHOBAaHMHM Takod MHQOpMaluu pabOTHHKY, B TOM 4YHCIE €ro (GaMumius, UM,
OTYECTBO, TOJ, MECSL, JaTa W MECTO pOXKJICHHMs, aApec, CEMEMHOE, COLMAIBbHOE, HMMYLIECTBEHHOE
NoJIoKeHne, o0pa3oBaHue, mpodeccus, A0XOAbl, Apyras HHGopMalus, HeoOXoauMas padoTONATENo B
CBSA3U C TPYAOBBIMH OTHOIICHUSIMU;

— o00paboTka NepcOHANbHBIX MJaHHBIX - cOOp, cHcTeMaTHu3alus, HaKOIJICHHE, XpaHEHUe,
yTouHeHHe (OOHOBIIEHHE, M3MEHEHHUE), HCIIOJIb30BaHHE, paclpocTpaHeHHe (B TOM YHCIE Mepeaya),
o0e3nnurBaHue, OJJOKMPOBAHUE, YHUUTOKECHHUE MTEPCOHATBHBIX AJaHHBIX paboTHukoB ['BY HIITIMCII,

— KOH(UICHIMAIBHOCTh MEPCOHAIBHBIX JAaHHBIX - O0s3aTenbHOE IS COOJIIOJICHMS
HA3HAYEHHOI'0 OTBETCTBEHHOT'O JIMIA, IMOJIYYUBIIETO JOCTYI K IEPCOHAIbHBIM JaHHBIM PaOOTHUKOB,
TpeOoBaHME HE JOMYCKaTh WX paclpocTpaHeHHs Oe3 corjacusi pabOTHMKA WJIM HHOTO 3aKOHHOIO
OCHOBaHMUS;



— pacnmpocTpaHEHWE TEepPCOHAIBHBIX JAHHBIX - JICMCTBHUS, HANpaBlICHHBIE Ha Tepenady
MEPCOHAIBHBIX JTAHHBIX pa0OTHUKOB OMPEIEICHHOMY KPYTY JHII (Tepeaavya MepCOHATbHBIX JaHHBIX) HIIN
HAa O3HAKOMIIEHWE C TMEePCOHAIbHBIMUA JAHHBIMH HEOTPAHWYCHHOTO Kpyra JUIl, B TOM YHCIE
00HapOI0BaHKE MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB B CPEJCTBAX MAaCCOBOM MH(POPMAIINH, Pa3MEIIICHHUE B
MH()OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETAX WM MPEIOCTABICHUE JOCTyNMa K MEPCOHATbHBIM
JAHHBIM paOOTHUKOB KAaKUM-JTHOO HHBIM CIIOCOOOM;

— WCHOJbH30BaHUE MEPCOHATBHBIX JIAHHBIX - JCUCTBHs (OMEpaIum) ¢ MePCOHATLHBIMU JAaHHBIMH,
coBepuiaemble JOLKHOCTHBIM juiom ['BY HIINIMCII B nensx npuHSTHS pELIEHUH WM COBEPLICHUS
WHBIX JIEHCTBHM, MOPOXKIAAIONIUX FOPHINYECKHE IOCICACTBUS B OTHOIIEHWHW PAOOTHUKOB JIMOO WHBIM
00pa30oM 3aTparuBaroIMX UX MpaBa U CBOOOIBI WIIH MPaBa M CBOOOIBI JPYTHX JIHIL;

— OJIOKMpOBaHHWE MEPCOHANTBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHue coopa, cCUCTeMaTH3allnu,
HaKOIUICHHUS, WCIIOJIb30BaHUs, PACIPOCTPAaHEHHUs MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB, B TOM YHCIIE HUX
nepenavm;

— YHUYTOXXEHHE TEPCOHAIBHBIX JaHHBIX - JCHCTBUS, B PE3yNbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTD COJIEP’KaHKE MIEPCOHATBHBIX IAHHBIX B HMH(POPMAIIMOHHOW CUCTEME MTEPCOHAIIBHBIX JTAHHBIX
pabOTHUKOB HWJIM B pPE3yabTaTe KOTOPBIX YHUYTOXKAOTCS MaTepUaIbHBIC HOCHUTEIH TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB;

— o0e3nMYMBaHUE TECPCOHAIBHBIX TAHHBIX - JCHCTBHS, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEACIUTh MPUHAIIICKHOCTh IEPCOHABHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— 0oO0uIe0CTYHBIE NTEPCOHATbHBIC JAHHBIE - IEPCOHAIBHBIE JTaHHBIE, JOCTYN HEOTPAaHHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM MPEIOCTaBICH C COTjiacks pabOTHUKA WIIM HA KOTOPhIE B COOTBETCTBHH C
(dhenepalbHBIMUA 3aKOHAMHU HE PacpoCTpaHsaeTcss TpeOOBaHKHE COOTIOACHUS KOH(DHICHIIMAIBHOCTH;

— wuHpoOpMaIus - cBeleHUs (COOOIICHMS, TaHHBIC) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS;

—  JIOKyMEHTHpOBaHHas WMHQopMaIus - 3a)MKCHPOBAHHAS HA MaTEPHAILHOM HOCHUTENC MyTeM
JOKYMEHTUPOBaHUS WH(OPMAITUS C PEKBU3UTAMH, TIO3BOJISIONTIMH OMPEICIUTh TaKYI0 HH()OPMAIIHIO HITH
€e MaTepHAIbHBIA HOCUTEIIb.

2.3 B cocraB mepcoHanpHbIX gaHHBIX paboTtHHUKOB ['BY IIIIIMCII BXOZST TOKYMEHTHI,
coJiepkarire HHGpOpMaIIMIo O MACOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIICHHH K BOMHCKOW 00S3aHHOCTH,
CEMEHOM TIOJIOKEHUH, MECTE KHUTEIhCTBA, COCTOSTHHH 3JI0POBbS, a TAKKE O MPEABIAYIINX MECTaX WX
paboThI.

3. KoMnieke 10KyMeHTOB, CONPOBOKAAIOIINI Mpouece 0(popMJIeHHsI TPYAOBBIX OTHOIIEHHU I
paGoTHUKA B LIEHTPe NIPH ero npueme, rnepesojie U YBOJIbHEHUH

3.1 Nudopmanus, npeacrapisiemas paOOTHUKOM NPH MOCTYIUIEHUMH Ha paboty B LlenTp, momkHa
UMETh JIOKYMEHTalbHyI0 ¢opMmy. [Ipu 3akimtodeHuH TpyIOBOrO JOTOBOpa B COOTBETCTBHM CO CT. 65
TpynoBoro xkonekca Poccuiickoit @eneparnuu JUI0, TMOCTymawmee Ha padboTy, NpPeabsIBIsIET
paboToaaTento:

— TacHopT WIM MHOM JOKYMEHT, yIOCTOBEPSIOUINI JINYHOCTD, a TAK)KE KOIHUU CBHUJIIETENBCTB O
roCylapCTBEHHON PETUCTPALUU aKTOB I'PakJTaHCKOTO COCTOSIHUS;

— TpPYAOBYIO KHHXKY, 3a HCKJIIOYEHHMEM CllydyaeB, KOIJa TpYyIOBOM JOrOBOp 3aKIHOYAeTCs
BIIEPBBIE UM PAOOTHHK MOCTYIMAET Ha paboOTy HA YCIOBUSAX COBMECTUTEILCTBA, INOO TPYJOBast KHUKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTO MIIH 10 IPYTUM MPUYHHAM;

— CTpaxoBO€ CBUJETEIIbCTBO TOCYAAPCTBEHHOIO0 II€HCHOHHOTO CTpPaXxOBaHHUA, CTPaxoBOM
MEAUIMHCKHUH MOIHC 00s13aTeIbHOT0 MEIUIIMHCKOTO CTPAXOBaHUS IPaX/IaH;

— JIOKyMEHTBHl BOMHCKOTO yuyeTa - JAJs BOCHHOOOS3aHHBIX M JIMIL, TOJJICKAIIMX BOMHCKOMY
ydery,

— JOKyMeHThl 00 oOpa3zoBaHuu, MpodecCHOHATbHON  MEepernoAroToBKE,  IOBBIIIEHUH
KBaJIM(HUKAIMU, CTAXXUPOBKH, IPUCBOCHUN YUCHOH CTENEeHU, YIEHOT0 3BaHU (€CIM TaKOBbIE HMEIOTCS);

—  CBHJETEIBCTBO O MOCTAHOBKE HAa YYET B HAJIOIOBOM OpraHe (pU3WYECKOro JIMIa MO MECTY
KUTEIBCTBA Ha Tepputopun Poccuiickoit denepanny;

- MEIMIIMHCKAs KHMXKA C MEJUIIMHCKUM 3aKJIIOYEHHEM 00 OTCYTCTBHM NPOTHUBONOKA3aHUI I10
coctostHuIO 3710poBbs 1iist padboTel B I'BY LIIIIMCII (ct. 331 TK P®);

— cmpaBka 00 OTCYTCTBUH CYIMMOCTH M3 OPTaHOB BHYTPEHHUX JEIl.



3.2 Ilpu odopmieHun pabOTHHKA B IEHTPE JOKYMEHTOBEIOM 3aIlOHSIOTCS YHU(MUIIMPOBAHHBIE
¢dopmbl T-1 u T-2 «JIuuHast kapTouyka pabOTHHKA», B KOTOPOW OTPaXKAIOTCS CIEAYIOIIME AHKETHBIE U
Oounorpaduyeckue JaHHbIC paOOTHHUKA:

— obmue cBenenus (O.M.O. paboTHuKa, naTa POXKIEHHUS, MECTO POXKICHHSA, TPaKIAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxx paboThI, COCTOSHHE B Opake, MaCIIOPTHBIC TAHHEIE);

—  CBEJIEHHUA O BOMHCKOM YyYeTe;

— JlaHHBIE O IIpUeMe Ha paboTy;

B nanpHelneM B IMYHYIO KAPTOUKY BHOCATCS:

— CBEJCHHMS O MMEPEBOAX Ha APYTYI0 padoTy;

— cBejJeHus 00 aTTecTalluu;

— CBEJCHMS O MOBBIIICHUHU KBAIN(UKALUHY;

— CBEJCHMS O NPO(ECCHOHATBHON NePeroArOTOBKE;

— CBEJCHMs O Harpajax (IOOIIPEHUAX ), TOYETHBIX 3BaHMSIX;

— CBEJCHMs 00 OTITyCKaXx;

— CBEACHMsS O COLUAIbHBIX FapPaHTUSAX;

— CBEJCHMS O MECTE KHUTEIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.

3.3 B agmunnctpanuu ['BY HIITIMCII cozgaroTcst 1 XpaHsTCs CIeIyIOIIUe IPYIIbl JOKYMEHTOB,
cojiepKaliye JaHHble 0 pa0OTHUKAX B €JMHUYHOM MJIM CBOJHOM BH/[E:

3.3.1 JlokyMeHTBI, copepiKaliue NepCOoHaIbHBIE JaHHBbIE PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,
COIIPOBOKAAONIME TpoLecc OPOpPMIICHHSI TPYAOBBIX OTHOLIEHMH NpU NpueMe Ha paboTy, NepeBoe,
YBOJIbHEHUH; KOMILJIEKC MaTEpUAIOB [0 aHKETUPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO COOECEeI0BaHu ¢
KaHJIUJATOM Ha JIOJDKHOCTH; NOJUIMHHMKU U KOIIMM IPUKA30B IO JIMYHOMY COCTaBY; JINYHBIE J€ja U
TPYAOBBbIE KHMKKU PaOOTHHUKOB; J€ja, COJeprKalllie OCHOBAHUS K MPHUKa3y 10 JIUYHOMY COCTaBy; Jeja,
CoZiepKallle MaTephajbl aTTecTallud paOOTHUKOB; CIY)KEOHBIX  PAcCIeOBaHUI;  CIPaBOYHO-
MHGOPMALMOHHBIM OaHK JaHHBIX 10 MEPCOHANTY (KapTOTEKHU, )KYPHAJIbI); NOJUIMHHUKU M KOITUU OTYETHBIX,
AHAJIMTUYECKUX M CIPAaBOYHBIX MaTepuanoB, nepenaBaeMbix aamubHuctpauuu I'BY HIITIMCII; xonuun
OTYETOB, HAIIPABJIIEMBIX B TOCYIapCTBEHHBIE OPTaHbl CTATUCTUKHU, HAJIOTOBBIE NHCIIEKIIUHU, BBIILIECTOSAIUE
OpraHbl YIIPABJICHUS U APYTUE YUPEKACHUS).

3.3.2 JlokyMeHTalMs 1Mo OpraHu3aluu paboThl cTpyKTypHbIX noapasaenenuid — JIKKK u PKK
(MOJOXKEHUST O CTPYKTYPHBIX MOJAPA3AEICHUSIX, JOJKHOCTHBIE HHCTPYKIUH pPAaOOTHUKOB, MPUKA3bI,
pacnopsbkeHus, ykazaHus agmuHuctpauuu ['BY HIINIMCII); nokyMeHTHl 1O IUIAaHUPOBAHHUIO, YYETY,
aHaJIM3y ¥ OTYETHOCTH B YyacTH padboTsl ¢ nepconanom I'bY HIITIMCII.

4. Coop, 00padoTKa, 3aIIMTA MEPCOHATLHBIX JAHHBIX, MOPSA0K 00padoTKHU
W XPAaHEHHS NePCOHAIBHBIX JAHHBIX

4.1 IlopsaoK Mony4eHus MepcoHaNbHbIX JaHHBIX

Bce nepconansuble nannsle padotHuka ['BY HIITIMCII cnenyer nonmy4ars y Hero camoro. Eciu
NEepCOHANbHbIE JaHHbIE PAOOTHUKA BO3MOXKHO TMOJYYUTh TOJBKO Y TPETbE€H CTOPOHBI, TO PabOTHHUK
J0JDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIyYE€HO NMHUCBMEHHOE COTJIacHe.
JlomkHOCTHOE JNUII0  paboTomarenst JOKHO cooommuTh padotHuky ['BY HIMNIMCIT o uensx,
MpearogaraeMpIX UCTOYHMKAX W CHOCO0ax IMOJy4eHMs MEePCOHAIBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJJIKALUX MOJIYYEHUIO EPCOHAIBHBIX JaHHBIX U MOCIEICTBUAX OTKa3a pabOTHHKA J1aTh MHUCbMEHHOE
CoIJIacue Ha UX IOJIyYeHHE.

4.2 PaboTonmaTens He MMEET MpaBa MoJaydyaTbh U 00padaThIBaTh MEepCOHATLHBIC TaHHBIE paOOTHHKA
I'bY HIIIMCII o ero pacoBoi, HaIMOHAIBHOW MNPUHAMJICKHOCTH, TOJUTUYECKUX B3TIIAIAX,
PENUTHO3HBIX MU GHIOCO(DCKUX YOeXKIAEHUSX, COCTOSHHUU 3JI0pPOBbs, MHTUMHOHM JXKHM3HHM. B ciydasx,
HEINOCPEACTBEHHO CBS3aHHBIX C BONPOCAaMHM TPYZOBBIX OTHOLIEHWH, B COOTBETCTBMM CO CT. 24
Konctutynun Poccuiickoit ®denepanun paboTogaTenb BIpaBe MOJyd4aTb U 00pabaThiBaTh JaHHBIE O
YaCTHOU KM3HU PAOOTHUKA TOJIBKO C €0 MUCbMEHHOT'O COTJIACHS.

4.3 TlpemocraBieHnEe COMCKATEIEM JODKHOCTH TIEPCOHANBHBIX JTaHHBIX JI0 3aKIFOYCHUS TPYIOBOTO
noroopa (pestomMe M T.N. HHGpOpPMAIMM) CUYMTaeTcs, B cooTBeTcTBUU ¢ ['paxnmanckum Konexcom
Poccuiickoit  ®eneparuu  (ct.  158), MomuyanuBBIM corjacMeM  (KOHKJIIOJICHTHBIM — JICHCTBUEM),



MoApa3yMeBaeT corjacue cyObekTa Ha 0OpabOTKY €ro MEpCOHAIbHBIX JAHHBIX M HE TPeOyeT HaIudHs
JOIIOJIHUTCIBHOI'O IMCBMEHHOI'O COIJiaCus.

4.4 Tlopsnok 06pabOTKH, Iepeaayl U XpaHEHUsI IEPCOHAIBHBIX JaHHBIX

OO6paboTka yka3zaHHBIX MEPCOHANBHBIX JAHHBIX PAOOTHUKOB padOTO/AATENEeM BO3MOXKHA TOJIBKO C
MUCHMEHHOTO X COTJIacus MO0 0e3 UX COrJIacHsl B CIEAYIONNX CIIydasx:

1) cyOBEKT MepCcOHAIBHBIX JTaHHBIX Jal COTJlache B MHChbMEHHOW ¢dopMe Ha 00pabOTKYy CBOHMX
MEPCOHATBHBIX JaHHBIX;

2) nepcoHalbHbIE TaHHBIE ABIISIOTCS 00IEA0CTYITHBIMHY;

3) mepcoHaNbHBIE JAaHHBIE OTHOCSTCS K COCTOSIHUIO 3JI0POBbsI CYOBEKTa MEPCOHATBHBIX JaHHBIX U
ux 006paboTka HEOOXOoUMa Ui 3alIUThl €r0 KU3HU, 3J0POBbS UM UHBIX )KM3HEHHO Ba)KHBIX HHTEPECOB
1100 KHU3HH, 370POBbSl WIM MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB IPYTUX JIMI, U TOJYYECHHE COTJIACHS
CyOBeKTa MepCOHATBHBIX JAHHBIX HEBO3MOXKHO;

4) oOpaboTKa MEPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B MEIUKO-TIPO(PUIAKTHUECKUX ILETSAX, B
LEeJSIX YCTaHOBJICHUS MEIUIIMHCKOTO JHMarHo3a, OKa3aHWs MEIUIIMHCKUX U MEAMKO-COIHAIIbHBIX YCIyT
IpU YCIOBHM, YTO OOpab0OTKa MEPCOHAJIBHBIX MAHHBIX OCYIIECTBIAETCS JHMLOM, MPO(HEeCCHOHATBHO
3aHUMAIOIIMMCS MEAMIIMHCKOW JEsTeNbHOCThI0 M OO0SI3aHHBIM B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanuu coxpaHaTh BpaueOHYIO TaliHy;

5) o0paboTKka MepcoHANbHBIX JAHHBIX 4YICHOB (YYAaCTHHKOB) OOIIECTBEHHOTO OOBEAMHEHUS WIIU
PEIUTHO3HON OpPTaHMU3aLUU OCYIIECTBISIETCS COOTBETCTBYIOUIMMHU OOLIECTBEHHBIM OOBEIWHEHHEM WIIH
pPENUTHO3HON OpraHu3anuell, AEeUCTBYIOIIMMHU B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoii
denepanyn, s TOCTHKEHUS 3aKOHHBIX LIEJIEH, MPEyCMOTPEHHBIX X YUPEAUTEIbHBIMU JOKYMEHTAMH,
IpU YCJIOBHH, YTO MEPCOHANBLHBIE JaHHbIE HE OyAYyT pachpoCTpaHSAThCS 0€3 corjacusi B MHCbMEHHOMN
(bopme cyOBEKTOB EPCOHATBHBIX JAHHBIX;

6) 00paboTKa MepCcOHANBHBIX JaHHBIX HEOOXO0IMMA B CBSI3U C OCYILIECTBICHUEM MPABOCY/IHS;

7) 00paboTKa MEepPCOHAIBHBIX JAaHHBIX OCYIIECTBISIETCS B COOTBETCTBHHM C 3aKOHOIATEIHCTBOM
Poccuiickoit ®enepanmu o0 0e30macHOCTH, 00 ONEPATHBHO-PO3BICKHON NESTEIBHOCTH, a TaKXKe B
COOTBETCTBUM C  yrOJIOBHO-UCIIOJIHUTENBHBIM  3aKOHOJATENbCTBOM  Poccuiickoit ~ denepanuu.
PabGoTtonarens BmpaBe oOpabaThiBaTh NMEPCOHANBHBIE JIaHHBIE PAOOTHHUKOB TOJBKO C HUX MHCHMEHHOTO
COTIJIacHsl.

[TucemenHoOe coryacue pabOTHHKA Ha O00pabOTKYy CBOMX MEPCOHANbHBIX JaHHBIX JOJDKHO
BKJIIOUYATh B ceO:

— (Qamunmio, UMs, OTYECTBO, aJpec CyObeKTa IEePCOHAIBHBIX TaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTa, YJIOCTOBEPSIOLIET0 €ro JIMYHOCTb, CBEJACHHS O JaTe BBbIAAYM YKa3aHHOTO JOKYMEHTa H
BBIJIABIIIEM €T0 OPTaHe;

— HanMeHoBaHHe ((paMuIMIO, MMs, OTYECTBO) M aJpec OIepaTopa, IMOJy4yarollero coriacue
CyObeKTa MepCOHANBHBIX JaHHBIX;

— 1esb 00paboTKK NEPCOHANIBHBIX JaHHbIX;

— TIepeueHb TEPCOHANBHBIX JIAHHBIX, Ha 00pabOTKy KOTOpBIX JMJaeTcsl corjacue CyObeKTa
MEPCOHATHHBIX JaHHBIX;

— TIepeyeHb JCWCTBUH ¢ MEepCOHAILHBIMU JJAaHHBIMH, Ha COBEPILEHHE KOTOPBIX JIaeTCs COriacHe,
o0l111ee ONMUCaHKe UCTIONIBb3YEMBIX OIEPaTopoM CIIOCOO0B 00paOOTKU MEPCOHANBHBIX TaHHBIX;

— CpOK, B TeUEHHE KOTOPOTO JICHCTBYET COTIIACHE, a TAK)KE TOPSIOK €T0 OT3hIBA.

Cornacue paboTHHKA HE TPEOyeTCs B CISAYIOMNX CIydasx:

— 00pa0oTKa MepCOHAIBHBIX JAHHBIX OCYLIECTBISETCS Ha OCHOBaHMM (pelepajbHOro 3aKOHa,
YCTaHABJIMBAIOIIETO €€ IIeJIb, YCJOBUS TONYYCHHS TIEPCOHATBHBIX JaHHBIX W KPYr CYOBEKTOB,
NEPCOHAJbHBIE JIAaHHBIE KOTOPBIX MOAJEKAT 0O0paboTKe, a TaKXkKe ONPEAENSIONEro MOJTHOMOYHS
paboTonaTens;

— 00pa0oTKa NEpCOHANbHBIX JAaHHBIX OCYIIECTBISETCS B IEISAX HCIOJHEHHUS TPYAOBOTO
JI0TOBOpPA, OJTHOM U3 CTOPOH KOTOPOTO SABISAETCA CYObEKT NEPCOHATBHBIX JAHHBIX;

— 00paboTKa MepcoOHATBHBIX TAHHBIX OCYIIECTBIISIETCS ISl CTATUCTUYECKHUX FITH MHBIX HAYYHBIX
1esei MpH YCIIOBUU 0053aTeIbHOT0 00€3IMYMBaHuUS IEPCOHAIBHBIX JaHHBIX;



— 00paboTKa MEepCOHAIBHBIX MAHHBIX HEOOXOIWMa JJISl 3aIUTHl YKU3HH, 370POBbS I HHBIX
YKU3HCHHO BKHBIX HHTEPECOB PaObOTHHKA, €CITU TTOJIYYCHHE €T0 COTIachsi HEBO3MOXKHO.

TakuMm o0Opa3om, B cOOTBETCTBUU cO CT. 86, T1. 14 TK P® B nemsix obecniedeHus mpaB u cBOOO
YeJioBeKa W TpaxkaaHuHa PabGoTomarens W ero mpejacTaBUTEIH IpH 00pabOTKe MEepCOHATBHBIX JaHHBIX
paboTHUKA JOJKHBI COOJII0IATh CIICAYIONINE O0MIHe TpeOOBaHUS:

— 00paboTKa TEPCOHANBHBIX JIAHHBIX MOYET OCYIIECTBIATHCA HCKIIOYUTEIBHO B IEJAX
obecrieueHrs COOJIFOICHUS 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJICUCTBUS PaOOTHHUKAM B
TPYIOYCTPOHCTBE, OOYYEHHM H TMPOJBIDKEHUH 1O CiIyx0e, oOecnedeHus ITUYHOH Oe30macHOCTH
pPaOOTHHKOB, KOHTPOJS KOJIMYECTBA M KA4eCTBa BBIMOJHAEMON PAaOOTBI U 0OOECIEUCHUs] COXPAHHOCTHU
HMMYIIIECTBA;

— TIpU OIpeAcIICHHMH OoO0beMa W Ccolep)kKaHHus, 0o0padaThIBAEMBIX IEPCOHAIBHBIX JJAHHBIX
PabGoTomarens momkeH pykoBojacTtBoBathcsi Koncturymuedn Poccuiickoit ®enepanuu, TpyaoBeiM
KozaekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaIbHBIMU 3aKOHAMH;

— TIpU TPUHATHU DPEIICHUM, 3aTParuBaloOIIMX WHTEpPEChl paOOTHHMKA, PaboTonaTenp HE HMeEET
IpaBa OCHOBBIBATHCSI HAa TIEPCOHAIIBHBIX JAHHBIX paOOTHUKA, TOJYYCHHBIX UCKITIOYUTEIBHO B pe3yJIbTaTe
WX aBTOMATU3UPOBAHHON 00paOOTKH WIIM 3JIEKTPOHHOTO MOJTYUYEHUS;

— 3allMTa TEePCOHAIBHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO WX MCIOJb30BaHUS WU
yTpaThl obecrnieunBaercs PaboTomaTeneM 3a c4eT ero CpeacTB B MOPSAIKE, YCTAHOBIEHHOM (eaepaibHbIM
3aKOHOM;

— paOOTHHUKH U WX MPEACTABUTEIH JOJKHBI OBITh O3HAKOMIICHBI MOJI PACIIUCKY C TOKYMEHTaMHU
I'BY HIIIMCII, ycTaHaBIMBAIOIIUMH MOPSIOK 00paOdOTKH NEPCOHANBHBIX JAHHBIX PA0OOTHUKOB, a TAKXKE
00 ux mpaBax U 00S3aHHOCTAX B ATOM 00JIaCTH;

— BO BCEX Cly4asX OTKa3 pabOTHHMKA OT CBOMX IIpaB Ha COXpaHEHUE W 3alIUTy TaiHBI
HCICHCTBUTECIICH.

4.5. Ilepenaua u XpaHEHHUE NMEPCOHANTBHBIX JAHHBIX
[Ipu mepenaye nepcoHaNbHBIX JaHHBIX paboTHHKA PaboTonaTtens momkeH coOoIaTh CleAyOIue
TpeOOBaHUS:

— He coo0LaTh NepcoHalIbHbIE JaHHbIE pa0OTHUKA TPEeThell CTOpoHe 0e3 MUCHbMEHHOTO Corjacus
pabOTHHUKA, 32 UCKIIFOYEHHUEM CITydaeB, KOIJa 3TO HEOOXOAUMO B LIENAX MPEIYIPEXKACHUS YTPO3bl KU3HH
U 3I0pOBBIO PA0OTHHKA, & TAKXKE B CIy4yasiX, yCTAHOBICHHBIX (eiepaibHbIM 3aKOHOM;

— He cooOuare NepcoHalbHble JaHHble pPAa0OTHUKA B KOMMEpYECKMX Iensx 0e3 ero
MIMCBMEHHOTO COTJIacHsl.

—  NOpeayNnpenuTh JIUL, NOJYyYUBUIMNX EPCOHATIbHBIE JaHHbIE pAOOTHUKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBbIThb HCHOJB30BaHbl JIUIIb B LENSX, JJII KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh OT 3TUX JIUIL
MOJTBEPXKIAEHUS TOrO, YTO 3TO MpaBHIO cobOmtoAeHo. Jluma, mosnydyuBIIME IEPCOHATIbHBIE IAaHHBIE
paboTHHKA, 00513aHBI COOJIIOIATh PEXKUM CEKpeTHOCTH (KoH(puneHnuanbHoctn). lanHoe Ilonoxenue He
pacripocTpaHsieTcs Ha OOMEH NEepCOHAJIbHBIMM JAHHBIMU pAaOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM
dhenepaibHBIMUA 3aKOHAMU,

— OCYUIECTBJIATH Iepelauy MEepCOHaNIbHBIX NaHHBIX paboTHuKOB B mpenenax I'BY HIITIMCII
B COOTBETCTBUU C HacTosIIIUM [lonoxxeHnem;

— pa3pemiaTb JOCTYIl K TIEPCOHAJIBHBIM JAaHHBIM PAOOTHUKOB TOJBKO  CHELHMAIBHO
YIOJHOMOYEHHBIM JIMIIaM, MPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI UMETh MpaBO MOJy4yaThb TOJIBKO Te
NepCOHAJbHbBIE JaHHbIE pa00THHKA, KOTOPhIe HEOOXOAUMBI JJIsl BBITOJTHEHHUSI KOHKPETHON (DYHKIINY;

— HE 3ampalivBaTth HH()OPMALMIO O COCTOSHUU 3/10pOBbS pAaOOTHHUKA, 3a HMCKIIIOUYEHHUEM TeX
CBEJIEHUH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINIOJHEHUS pPAOOTHUKOM TPYAOBOM
bynKmm;

— TIepelnaBaTh MEPCOHAJbHBIE JaHHbIE PAOOTHUKA IPEICTABUTEISIM PAOOTHUKOB B MOPSJKE,
ycTraHoBJIeHHOM TpynoBbIM kKoaekcoMm Poccuiickoit ®denepaiy, U OrpaHMYUBaTh 3Ty HH(POPMAIUIO
TOJIBKO TEMHU TEepCOHANBbHBIMM JaHHBIMU pPaOOTHHMKA, KOTOpPblE HEOOXOAMMBI JJISi BBINOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIMH.



XpaHeHHe U UCTIOJIL30BAHUE MEPCOHATLHBIX JAHHBIX:

- IlepcoHanbHble AaHHBIE PAOOTHUKOB 0OpabaTBHIBAIOTCS M XpaHATCS B agMuHUCTpaiuu ['BY
LIITIMCII, a Takke B MpeHA3HAYCHHBIX JIJIS1 ATOTO 3JIeMEHTaX HH(HOPMAITMOHHBIX CHCTEM.

- IlepconanbHble JaHHBIE pAOOTHUKOB U JeTed MOTYT OBITh TOJIYYCHBI, MPOXOIUTH
nanbHEHIIy0 00pabOTKy M TiepenaBaThCsd Ha XpaHEHHE KaK Ha OyMaKHbIX HOCHTEISIX, TaK M B
3JIEKTPOHHOM BHJI€ — B JIOKAJIIbHOW KOMITBIOTEPHOM CETU U B CIIEIIMAIBHBIX KOMIIBIOTEPHBIX MTPOrpamMmax.

- Ilpu monyyeHuu MepCOHANBHBIX JAHHBIX HE OT pa0OTHHMKA (32 MCKIIOUECHHUEM CIIydaeB, €CIIH
MePCOHANBHBIE JaHHBIC OBUIH MPEIOCTABICHBI pa0OTOAATEII0 HA OCHOBAaHUU (heepaabHOro 3aKOHA KU
€CJIM TIEPCOHAJIbHBIC JTAHHBIE SBJISIFOTCS OOIIEAOCTYIHBIMK) pab0OTOMaTeNb 10 Hadajga 0OpabOTKH TaKUX
MEePCOHANBHBIX JAHHBIX 0053aH NMPEIOCTABUTh PAOOTHHKY CIEIYIONIYI0 HH(DOPMAIIHIO:

- HaumMeHoBaHHe ((paMuUIHs, UMs, OTYECTBO) M aJIPEC ONEePaTOPa WU €r0 MPEJACTABUTEIS;

- 1enb 00paboTKH MEePCOHANBHBIX JJAHHBIX M €€ TIPAaBOBOE OCHOBAHHCE;

- IMpeamnoJiaraeMble MoJb30BaTeNId IEPCOHAIBHBIX JTAHHBIX;

- ycTaHOBJIEHHBbIe HacrosuuM @DenepaibHBIM 3aKOHOM IIpaBa CyOBbEKTa MEPCOHATBHBIX
JaHHBIX.

4.6. Jloctyn K mepcOHANbHBIM JaHHBIM PAOOTHHKOB

[TpaBo mocTtyma K NepCOHATBHBIM JJAaHHBIM PAaOOTHUKOB HMEIOT:

— gupekrop I'BY HIINIMCII;

— COTPYIHUKH aJMUHHCTpALH,

—  COTPYIHHUKHU OyXrajaTepHuH.

Pa6orauk I'bY HIITIMCII umeer npaso:

— T0Jy4YaTh JOCTYH K CBOMM IIE€PCOHAIbHBIM JIAHHBIM M 03HAaKOMJIEHHE C HUMHU, BKJIIOYas IPaBo
Ha 0€3BO3ME3THOE MOJIyYE€HUE KOMUM JII000M 3arucu, cofepxalieil NepcoHalbHbIE JaHHbIe pa0OTHHKA;

— T1peboBarb oT Paboronmarens yTOYHEHHUs, HCKIIOUYEHUS WM HUCIPABICHUS HETOJIHBIX,
HEBEPHBIX, YCTAapEBLIMX, HEAOCTOBEPHBIX, HE3aKOHHO IOJIyYEHHBIX WM HE SBIAIOLUIMX HEOOXOAMMBIMU
st PabGoTomarens mepcoHaIbHBIX JaHHBIX;

— nonydaTh oT PaGoronaTens:

- CBEJCHMS O JIMIAX, KOTOPble UMEIOT JIOCTYI K MEPCOHAIBHBIM JTAHHBIM MJIM KOTOPHIM MOXKET
OBITH MTPEIOCTABIIEH TaKOM! JI0CTYII;

- mepedyeHb 00padaThIBa€MbIX EPCOHANBHBIX JaHHBIX U UCTOUYHUK UX MOTY4YEHHUS;

- CpoKH 00pabOTKM MEPCOHATIBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS;

- CBEJCHMS O TOM, Kakue IOpPHANYECKUE MOCIEACTBUS ISl CyObEeKTa MEPCOHAJIbHBIX AAHHBIX
MOKET MOBJIEYB 32 CO00I 00padOTKa €ro MepCcoOHANbHBIX JTAHHBIX.

— TpeboBarh u3BelieHus PaboToareneM Bcex JHll, KOTOPHIM paHee ObTH COOOILIEHbI HEBEpHBIE
WM HETOJHbIE MEePCOHANIbHbIE JaHHbIE, 000 BCEX NMPOM3BEJEHHBIX B HUX HCKIIOUYEHUSX, UCIIPABICHUAX
WJIH TOTIOJTHEHHUSX;

— o0)xanoBaTh B YIOJHOMOYEHHBIN OpraH o 3aiiuTe MpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX
WM B cy1e0HOM MOpsiIKE HEllpaBOMEpHBIe AecTBus uin Oe3aeiictBus Paboronarens npu oOpaboTke u
3aIUTE €T0 NEPCOHANBHBIX JAHHBIX;

— KONHMpOBaTh U J€NaThb BBIIUCKM TEPCOHANBHBIX JIaHHBIX pabOTHUKA pa3peuiaercs
UCKITIOYUTENIbHO B CIYKEOHBIX ILENsAX ¢ nucbMeHHoro paszpemeHust aupekropa I'bBY HIITIMCII wnmnm
JOKYMEHTOBE/IA;

— mnepefaya HH(OpMaLMM TpeThel CTOPOHE BO3MOKHA TOJIBKO MPU MHUCbMEHHOM COTJIACHUU
PabOTHHKOB.

4.7. OTBETCTBEHHOCTh 3a HapyllIeHHWE HOPM, PETYIHPYIOMUX 00pabOTKY U 3alllUTy MEePCOHAIbHBIX
JAHHBIX

Pabotnuku I'BY MLIIIIMCII, BuHOBHBIE B HapylIeHHMH HOPM, PETYJIUPYIOLIUX IOIYy4YeHHE,
00paboOTKy M 3aIUTy MEPCOHAIBHBIX JTAHHBIX PAOOTHHKA, HECYT AUCHUIUIMHAPHYIO aMUHUCTPATHUBHYIO,
Ipa)/IaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eiepaibHbIMU 3aKOHAMHU.
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